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Hospital Bioterrorism Preparedness Training Specialist  

Division of Emergency Preparedness and Response 
 
 

Job Description: 
 
Under limited supervision, provides technical assistance and training resources to personnel in the 
public health districts and the EMS regions regarding Hospital Bioterrorism, terrorism and 
emergency preparedness. Contributes to the planning, development, and implementation of a 
statewide bioterrorism, terrorism and emergency preparedness training program. Evaluates local, 
regional, district and state program activity for compliance with state and federal guidelines. Directs 
a smaller program of activity within the larger statewide program. 
 
Job Responsibilities and Performance Standards 
 
1. Provides technical assistance and advice to districts and EMS regions to develop, 

implement, and improve programs related to bioterrorism, terrorism and emergency 
preparedness. (Performed by all incumbents). 

a. Interprets state and federal guidelines for district personnel according to established procedure 
regarding bioterrorism, terrorism and emergency preparedness. 

b. Provides information on available resources to local community, regional and state entities 
regarding the development of a specialty program. 

c. Identifies needs of local, district and regional entities, and provides advice on meeting those 
needs in a timely and accurate manner 

d. Assists district and regional personnel in the grant application process according to established 
guidelines. 

e. Informs local, district and regional personnel of changes in terrorism program policy in a timely 
manner. 

 
2. Plans, coordinates, and implements educational and training programs for district and 

regional personnel within the realm of bioterrorism, terrorism and emergency 
preparedness. (Performed by all incumbents). 
a. Identifies training and education needs of local, regional and state entities in a timely 

manner. 
b. Assists in the development of training materials within program guidelines. 
c. Conducts seminars and training for local, district and regional staff in a timely manner 

regarding bioterrorism, terrorism and emergency preparedness. 
d. Recruits and contracts with personnel outside the division to conduct training as needed. 

 
 
3. Recommends policies and procedures for the development and implementation of a 

statewide program. 
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a. Reviews and evaluates statistical information regarding needs and services in local, district 
and regional areas. 

b. Recommends policies and procedures within the program’s guidelines. 
c. Establishes program priorities and develops a plan to accomplish objectives within the 

program’s guidelines. 
d. Recommends protocols and changes in protocols within program’s guidelines. 

 
4. Coordinates with other providers and with state, federal and community organizations to 

promote optimal implementation of program services. (Performed by some incumbents) 
 

a. Educates providers, and other organizations regarding program policies, procedures, and 
guidelines to promote coordination of program services on a bioterrorist or terrorist event. 

b. Participates in community groups, organizations or local entities to advocate for program 
services. 

c. Provides direction for providers and other organizations to utilize all available resources. 
d. Develops promotional materials and distributes appropriately. 

 
5. Monitors progress of program or curriculum changes, evaluates results and recommends 

further changes and improvements. 
a. Devises and uses appropriate reporting mechanisms that provide the information necessary 

to evaluate program progress. 
b. Evaluates reported information for indicators of adherence to curriculum and program 

requirements. 
c. Recommends or implements feasible changes and improvements that increase program 

effectiveness and efficiency. 
 
 
Qualifications: 
 
• A Bachelor’s degree in a related field and five years professional level experience in public 

health management, emergency management administration, or a closely related field along 
with consultative or staff development experience. 

 
Preferred Qualifications: 
 
Preference will be given to applicants who in addition to meeting the minimum qualifications 
possess one or more of the following: 
 
• Pre-hospital and emergency response planning and the development of exercise programs 
• Human resources and training coordination related to bioterrorism, terrorism and/or emergency 

preparedness 
• Coordination and negotiation skills  
• Masters degree in a related area 
 
 
 
 
 



 

Benefits: 
 
In addition to a competitive starting salary of ($39,038- $53,728), we offer a generous benefits 
package that includes a flexible schedule, training opportunities, employee retirement plan, deferred 
compensation, 12 paid holidays, vacation & sick leave, dental, vision, long term care, and life 
insurance. 
 
 
Applying for this job: 
Interested applicants should submit their resume and cover letter to:  willis@dhrjobs.com 
 
To ensure proper routing of your credential, please type or copy/paste the following in the subject 
line:   Training Specialist 
 

 


